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(CIO) EASI Overtime/On-Call Request and Tracking Form
Fields marked * are required.
CC
FC
FC
CC
TOTAL OT Hours Banked
TOTAL Hours Earned
(1.5 x OT hours worked)
TOTAL Hours Worked 
(in excess of 7.25)
TOTAL Meal Allowance
TOTAL On-Call Hours
Please enter your overtime hours in the table below. Regular hours are 7.25 hours/day or 36.25 hours/week. 
Summer hours apply to July & August: 6.75 hours/day or 33.75 hours/week.
Date
dd-mmm-yy *
Hrs Worked (in excess of 7.25) *
OT Hours Banked
$15 Meal Allowance
Employees who are authorized to work and who work overtime for two (2) consecutive hours or more beyond their regular hours in a work day are entitled to a meal allowance in the amount of ten (10) dollars.  Employees who are authorized to work and who work overtime for four (4) hours or more on a day outside their regular work week are entitled to a meal allowance in the amount of ten (10) dollars.
Overtime Reason *
On-Call Hours
Employee Signature *
Manager Signature *
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