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Sway
Sway is a presentation program to combine text and media to create and share 
presentations, reports and presentable websites.

• Users can pull content locally from the device in use, or from internet sources such as OneDrive, 
Bing, Facebook, Twitter, Flickr and YouTube 

• Sway presentations can be shared or embedded in websites

• Users or groups can be given access to edit Sways

• Finished product can be published on the internet for people to view

• PowerPoint presentation can be imported into Sway



https://support.office.com/en-us/article/getting-started-with-sway-2076c468-63f4-4a89-ae5f-424796714a8a



https://support.office.com/en-us/article/getting-started-with-sway-2076c468-63f4-4a89-ae5f-424796714a8a



A sample Sway presentation

https://sway.com/howtosway


Delve
Delve is a data visualization tool which uses Office Graph/Information Graph for 
intelligent search to discover and organize the information that's likely to be most 
relevant to you. 

• Find documents through people

• Get back to documents you’re working on

• Search, discover and organize the information stored in

 OneDrive

 SharePoint

 Email Attachments 

• Use Boards to organize, group and share related documents and activities; mark as favorite



https://support.office.com/en-us/article/What-is-Office-Delve-1315665a-c6af-4409-a28d-49f8916878ca



Delve Experience - Video



Planner
A task management tool to organize teamwork. With Planner, teams can manage their work 
and associated tasks visually and openly with the rest of the team. Planner is integrated with 
Office365 services such as Groups, Teams, OneNote and SharePoint

• Create new plans; 

• Organize, assign and collaborate on tasks;  add checklist (sub-tasks) to tasks; provide comments 

• Set due dates; 

• Update statuses

• Share files

• Access visual dashboards

• Receive updates on progress



https://blogs.office.com/en-us/2016/06/06/microsoft-planner-ready-for-showtime/



https://blogs.office.com/en-us/2015/09/22/introducing-office-365-planner/



Planner Overview video



Yammer
Yammer is a social networking service used for private communication within organizations. 

Yammer uses Office Graph to deliver personalized search results based on your interests and 

interactions at the organization.

Yammer features include integrations with Office 365 services such as Teams, Groups, Delve, 

SharePoint, and Skype Meeting Broadcast.

• Connect and collaborate

• Build communities organized by project or topic 

• Administer groups



https://blogs.office.com/en-us/2010/09/28/the-new-yammer-is-here/



Yammer Overview- Video



Action Items
• Get access to the tools; 

• Use cases: which tool for what purpose; best practices for various use cases

• Relation to other tools/services 

• Advantages and disadvantages

• Support process; documentation; training


